


 
 

Information in this presentation is intended for the 
purpose of providing training for program directors 

and faculty that teach in Arkansas nursing programs. 

 

This presentation is not intended for distribution to 
students, applicants or graduates but information may 

be used in your discussion and training.  

 



 
 

Criminal Background Checks 



 
 

Arkansas law requires applicants for licensure by 
examination to submit to criminal background checks. 
If an applicant has pleaded guilty or nolo contendere to 

or found guilty of any offense listed in ACA § 17-87-
312, he/she is not eligible for Arkansas licensure. (ACA 
§ 17-87-312 provides the applicant an opportunity to 

request a waiver of eligibility criteria related to a 
criminal background in certain circumstances.)  

 

Why are Criminal Background 
Checks Required? 



 
 A state and federal criminal background check is required 

if they are not already on file with ASBN within the last 
12 months of application. 

 

 Background checks from other agencies are not accepted.  

 

 Fees associated with conduction of the state and federal 
criminal background checks are at the applicant’s expense 
and are paid within the online application process at the 
time of online application.  

 

Criminal Background Checks: 
Notes to Remember 



 
 An online application system is used by Arkansas State Board 

of Nursing(ASBN) to streamline the application process.  

 

 Both a State and Federal Criminal Background 

       Check is required. 

 

Screen shot example of what the page looks like in  

the online application system follows… 

 

How is Criminal Background 
Check information submitted? 



Applicants from Arkansas 
nursing education programs 

should obtain the 
Fingerprint card from the 

nursing program.  

Stress 



 
 The State Criminal Background Check is conducted from 

within the online application system. 

 

 No additional form is needed. 

 

Screen shot of what this page looks like in  

the online system follows…. 

State Criminal Background Check 





 
 The Federal CBC requires completion of a fingerprint 

card and submission of the card to the Arkansas State 
Police Department.  

 

 Applicants must use the fingerprint card provided by 
ASBN.  

 

 Applicants that are graduates from an Arkansas nursing 
education program should obtain the fingerprint card 
from the school for them to complete and submit to the 
Arkansas State Police Department.  

 

Federal Criminal Background Check 



 
 Provide a fingerprint card to the student and inform them to 

follow instructions within the system and in the email they 
receive. 

 

 Note that Criminal Background Check fingerprint card or fee 
payment is no longer submitted to the Arkansas State Board of 
Nursing.  

 

 Stress important information. 

What should the nursing program do? 



 
 An applicant should NOT submit the Fingerprint card to the 

Arkansas State Police before completion of the online 
application. There is a specific Search ID number that is made 
available to an applicant on the Payment Summary.  

 

 The applicant must complete the online application to ASBN 
before mailing the completed fingerprint card to the Arkansas 
State Police Department. Otherwise, the applicant does not 
receive the Search ID number to place on the fingerprint card. 

 

 An applicant should not call the Arkansas State Police to check 
the status of the fingerprints.  

 

Important Information to Stress 



 
 Stress to students that they must print the Payment Summary. 

 

IMPORTANT: It contains an INA Search ID number. Write the 
INA Search ID number in the designated area on the fingerprint 

card before mailing the card to the Arkansas State Police. If they do 
not print the INA Search ID number on the fingerprint card, it is 

likely that fingerprints will not be processed. Print the INA Search 
ID number in the upper right hand corner of the fingerprint card in 

the box marked “FBI Leave Blank”. 

 
(Fingerprints on the card can be obtained earlier, however the applicant cannot 
mail or leave the fingerprint card with Arkansas State Police until the applicant has 
submitted the online applicant and thus received the INA Search ID to write on the 
fingerprint card) 

Important Information to Stress 



 
Print the INA Search ID number in the upper right 

hand corner of the fingerprint card in the box marked 
“FBI Leave Blank”. 

Fingerprint Card 



 
The INA Search Number is located in several areas. 

In order to receive this number, the applicant MUST 
have submitted an ASBN online application.  

 

The following screen shots reflect where the number is 
located. 

Where does Applicant obtain the 
INA Search Number? 



 
Once the applicant completes the full application 

process and submits payment, a payment summary 
screen is displayed along with the  INA Search ID  for 
placement on the fingerprint card for processing. The 

applicant should print this page. 

 

Screen shot follows 

 



Also receives an email 

Applicant has completed and 
 submitted an ASBN online  
application: 
Print Payment Summary 



 
Once the applicant completes the full application 

process and submits payment, a payment confirmation 
email receipt is sent to him/her which also includes the  
INA Search ID  for placement on the fingerprint card 

for processing. 

 

Screen shot follows 

 

 



Applicant receives two 
automatic notification emails 

The applicant receives: 
Arkansas Gov Pay 

ID for Federal 
Background Check 



Address to mail 
Fingerprint Card 

The Applicant receives:  
ASBN Automatic 

Acknowledgement of application 
submission 



 
 

Applicants are encouraged to access and read the additional information  
available regarding Criminal Background Checks. 

 

Location 

Criminal Background Frequently Asked Questions and  

Criminal Background Check information documents  

are located on the ASBN website at www.arsn.org.  

Click on the Licensing Tab. 

Click on the document link in the left column. 

 

Criminal Background Checks: 
Notes to Remember 

http://www.arsn.org/


 
 

Training Modules are available on the ASBN website at 
www.arsbn.org.  

Click on Education/ Program Director and Faculty 
Information. 

 

 

Training Modules  
that are available 

http://www.arsbn.org/


 
Modules that are available 

 
 Criminal Background Checks 

 Online Application for Licensure/Certification Training 

 Program Director Verification 

 State Licensure Process: Most Common Mistakes that Delay 
Processing 

 What if an Applicant Marks “Yes” to a Screening Question 

 

Training Modules  
that are available continued… 


